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Class Search and Enroll 
Class Search and Enroll allows you to search for classes and use filters to fit your needs.  You can add classes to 

your shopping cart and enroll in classes if you have self-service enrollment permission. 

 

From the Student Homepage: 

1. Click on the Manage Classes tile.  

 
 

2. Select Class Search and Enroll from the menu, then select an available term. 

 
 

3. The search page displays.  Enter a keyword in the search box (i.e., course, subject, topic – ENG 

101 or Astronomy) and click the double arrow. 

 

Note:  Click on the blue hyperlink to search using additional ways. 
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4. Search results display and default to classes offered at your home college.  Use filters on the left 

to customize your search results.   

 
 

Expanded View of Filters: 

    
Note:  There are only three instruction mode types including In Person, Online with Possible 

Campus Visit and Proctored Exams, or Online with Possible Proctored Exams. 
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5. Select the results to view class options that are available. 

 
 

6. Classes display.  Select the drop- down arrow next to Course Information to view information 

about the course.  To view more information about a class, select the blue hyperlink under the 

Class column.  From here you can add this class search to your favorites by selecting the Add to 

Favorite Courses link. 
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7. Class information displays.  Select the tabs at the top of the Class Information box to see Class 

Details, Meeting Information, Enrollment Information, Class Availability, and Textbook/Other 

Materials.  When finished viewing, select the X icon in the upper right corner to close the box. 

 
 

Note: If you need to change your filter selections, click the Class Search Results button.  If you 

need to start a new search, select Class Search and Enroll from the menu on the left. 

 
 

8. Select the class to proceed with adding the class to your shopping cart or if you have self service 

enrollment permission you can add the class to your shopping cart and then proceed with 

enrollment.   
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Adding a Class to the Shopping Cart 
1. After selecting a class, you can add the class to your shopping cart using a 3-step process.  Click 

Next to proceed. 

Note:  You can enroll in the classes that are in your shopping cart if you have self-service 

permission.   

 
 

2. Review the class to add to your shopping cart.  Leave the Permission Number field blank unless 

you were granted a permission number for enrollment.  Click Accept. 

 
 

3. Review the class you are adding to your shopping cart and select the Submit button. 
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4. A pop-up box will ask if you want to add this class to your shopping cart.  Select Yes to proceed. 

 
 

5. A confirmation will display letting you know if the class was added to your shopping cart.  A 

green check mark indicates the class was added and a red X indicates that it was not added.  

Messages regarding the shopping cart display. 

Class Added to Shopping Cart: 

 
 

6. If you want to search for more classes, select the Return to Keyword Search Page link or select 

Class Search and Enroll from the left-hand menu. 
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7. After adding classes to your shopping cart, select the Shopping Cart menu item to view the 

classes.  

 
 

8. If you want to remove a class from your shopping cart, select the checkbox next to the class and 

select Delete. 

 
9. If you have self-service enrollment permission, you can proceed with enrolling in your classes.   

 

Enrolling in a Class  
Only students with Self-Service Enrollment Permission can enroll in classes.  

1. If you are unsure if you can enroll in a class, select the class(s) by placing a checkmark in the 

checkbox and click the Validate button. 

Note:  The Enroll button and Validate button only appear if enrollment is currently open. 

 



  
PeopleSoft Campus Solutions Quick Reference Guide  
 

2. A confirmation will appear and let you know if you are able to enroll in the class and other 

information. 

 
3. Select Shopping Cart from the menu to return to your cart.  

4. If you are enrolling in a class that requires a permission number and you did not previously enter 

it on the Class Search and Enroll page when adding the class to your shopping cart, you may 

enter it now by selecting the Change Preferences link, entering the permission number, and 

selecting Save.    

 
 

5. Select the class(es) to enroll in by placing a checkmark in the checkbox(es), then click Enroll.   
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6. A pop-up box will ask if you are sure you want to enroll.  Select Yes to proceed.  

 
 

7. A confirmation will appear and notify you if the class was added to your schedule.  A green 

checkmark will appear next to the class if it was added to your schedule or a red x if the class 

was not added.  Notes regarding the enrollment display. 

Class Added: 

 
 

Class Not Added: 

 


